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Writing centers can be strong sources of 
community for tutors and students alike. 
They provide assistance to writers of all 
levels. Writing tutors do not just provide 
assistance with grammar; they act as 
guides through the writing process. In 
order to do so, tutors must be properly 
trained and well versed in the field of 
writing centers. 
 
This course will serve as introduction 
both to the field of writing centers as 
well as a hands-on approach to job 
training.  
 
We will study various academic articles 
and work to apply them in our daily use 
and understanding of writing centers. 
Students will practice various concepts 
of pedagogy as pertains to the individual 
tutoring session as well as fine tuning 
their own writing skills. They will gain 
familiarity with CRW and open-source 
resources to better prepare them for 
active tutoring.  
 
Students will also: 
1. Demonstrate the ability to 
successfully tutor writing in a one-on-
one scenario. 
2. Demonstrate an understanding of 
basic composition pedagogy.  
3. Demonstrate the ability to read, 
interpret, and apply various theories 
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and studies. 
4. Develop proficiency in the writing 
center discipline and field of 
scholarship. 
5. Gain actual experience in writing 
centers that will aid in their 
obtaining future tutoring positions. 
6. Gain and practice skill sets in 

working with diverse learners.   

Course Description & Objectives 

Instructor Info: 
Dr. Khristeena Lute 

lutek@sunyacc.edu 

CRW, Scoville 

Office Hours:  

Monday, 10-11, Wilton 

Tuesday, 9:30-11, 1-2pm 

Thursday, 9:30-11, 1-2pm 

And by appointment.  

 

Fitzgerald, Lauren and Melissa 
Ianetta. Oxford Guide for Writing 
Tutors. 
 
Multiple Articles and 
Handouts from scholars in the 
field.   
 

Texts: 

* Regular and consistent 
access to ANGEL, SUNY  
email, and Banner. Students 
are responsible for 
maintaining accounts.  
* Regular and consistent 
access to a word processor. 
 

Additional Materials: 

Contents: 

Assignment Sequence……………2 

Policies…………………...………...3 

Grade Worksheet………...…..…..5 

Grading Rubric…………...…..…..6 

Schedule……………………………7 

Assignment Sheets………..………9 

Handouts………Posted in ANGEL 
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Observations: Each student will observe tutoring 
sessions in the CRW and create 5 full, reflective 
entries (approx. 500 words each) about these 
sessions.  Totals 20% of Course Grade. 

Book Review:  Students will each select a book 
about writing of their own choice and then create a 
3-5 page book review. Totals 15% of Course 
Grade.  

Research Essay or Literacy Service Project: 
Students may choose one of the following options: 

A. Writing an essay in which they analyze a 
writing center studies topic of their choice. 
The essay should be 6-8 pages in length (not 
counting the Works Cited page), written in 
an academic tone, and successfully utilize 
textual evidence (3 secondary sources are to 
be included).  
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B. Design and Conduct a Literacy Service Project 
for a local community group. For ex., a resume 
workshop for a local homeless shelter; assist a 
local HS in starting a WC; writing group at a 
women’s shelter. Students will write a rationale, 
report on the process, and provide a 1-page 
reflection of the project. *This option can be 
collaborative. 

Totals 25% of Course Grade.  

Tutoring Philosophy: Students will create a 1-page 
tutoring philosophy. Totals 15% of Course Grade.  
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Writing to Learn (WTL): Short, 

informal writings on various topics. 

These can be either announced or 

unannounced and can include: 

summaries, journal entries, 

responses to a prompt or question, 

letters, etc. Many of the WTL 

activities will grow into the larger 

assignments. The total for the entire 
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semester will be divided up evenly 

in point distribution (Ex: if there are 

20 WTL activities, each one is 1%; if 

there are 10, each one is 2%). Some 

WTL can be weighted, depending on 

the depth of the task. WTL cannot be 

made up in the case of absence. 
Totals 20% of the course grade. 

Assignment Sequence 
* To pass the course successfully, every single assignment must be submitted. 

* Any assignment not meeting the minimum requirement will receive a failing grade automatically. 

Grading Scale: 
(A) 93-100 
(B) 84-92 
(C) 74-83 
(D) 64-73 

(F) Below 64 

Grade Breakdown: 
LTW: 75% 
WTL: 20% 
Participation: 5% 
* A Grading Spreadsheet is 
attached to the end of the Syllabus 
for student use.  
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General Guidelines: 

Civility Statement: Be respectful. Disruptive behavior 
includes but is not limited to: intentionally antagonizing 
the instructor or other students, taking or making 
phone calls or texts in class, interrupting the instructor 
or other students, and anything to disrupt the class in 
any way. 

Attendance: Attendance is checked daily. Four (4) 
class absences for the entire semester are the maximum 
allowed; after that, the final grade will drop by 2 points 
for every absence until six (6). The course is failed 
at six (6) absences. The only exception to this rule is 
for university-sanctioned absences or military service. 
Only prior arrangements will excuse you from class. 
Doctor’s notes will not excuse you from class. 
It is your responsibility to schedule appointments 
around class. 
 
Tardiness: If you arrive more than 5 minutes late, you 
will be marked tardy. 4 tardies equals 1 absence. The 
same is true if you must leave 10 minutes or more early. 
 
Late Work Policy:  Late work will be accepted, but the 
assignment grade will be lowered by 1 letter grade per 
calendar day late. The one exception is the final 
project, which cannot be accepted if late due to grading 
deadlines. Late assignments will be submitted through 
Angel. One 48-hour late pass is available to each 
student for use anytime through the semester. Use this 
with caution. WTL exercises cannot be made up. 
 
Cell phones, etc: Keep cell phones silenced and either 
on your desk or put completely away. In the event that 
you must take a call or respond to a text, I expect you 
to politely excuse yourself and step out of the classroom to do so. 
Disengaged students throw the class pace off, as I 
cannot visually and quickly check their understanding 
of the lesson at hand. This may result in an overly slow 
or fast teaching pace.  
 
In-Class Work: We will be composing in class. During 
this time, I expect you to have the material required for 
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such (any research materials, pens, pencils, paper, 
laptop, etc.). Coming to class unprepared to take 
part in the lesson (i.e., not bringing a draft to draft 
workshop) will result in a lowered participation 
grade.  
  

Useful Resources: 
 

Center for Reading and Writing: 
The CRW is located on the first floor of Scoville, 
and on the web at 
http://library.sunyacc.edu/c.php?g=68143&p=43
9944 for students of all academic levels to receive 
valuable one-on-one assistance with their writing. 
Conferences are available by appointment (518) 
832-7603 or walk-in when available. Online 
sessions are also available. Book early as their 
schedule fills up quickly!  
 
Your Instructor! Come and see me for additional 
support-- that’s why we have office hours. :)  

 

 

 

 

Course Policies 
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Etiam eu ipsum. 
Donec ac arcu. 

- sodales. 

Attendance Statement: Students are expected to attend all classes and laboratory sessions or demonstrate 
active online participation, unless prevented by illness or other unavoidable situations. Class attendance is a 
critical component of your success in this course. Instructors are required to report students who stop attending 
a course for a sustained period. When this reporting happens, an X grade will be assigned and you will be 
withdrawn from the course. If you receive financial aid, this may reduce or cancel some or all of your grant 
and loan funds. You could be required to repay some or all of your financial aid and could lose your eligibility 
for future financial assistance. 
 
 Plagiarism: Learning to use source material responsibly will be a focus of this class. In your compositions 
and presentations, you must give credit for text, ideas, and images that did not originate with you. To avoid 
such penalties, always do your own work, and ask for help when you are using source material. You can get 
help in class, during my office hours, at the Center for Reading and Writing, or online at Purdue’s OWL.  

 
Students with Disabilities: 
Under Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, a post-secondary 
student with a disability who is in need of academic accommodations or auxiliary aids is required to notify the 
College of the nature of the disability and to provide appropriate documentation which supports the request 
for reasonable accommodations or auxiliary aids. Individuals who would like to self-identify with a disability 
(and have not already) or think they may have a disability and want to request accommodations should contact 
the Accessibility Services Office located in Scoville Learning Center or call (518) 743-2282 (voice and relay) for 
an appointment. 

 

 

Additional Policies 
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Grading Worksheet 

Directions: Use this sheet to keep track of your grades and attendance.  

Assignment and % of Final Grade: Possible Points: Points Earned: 

Observations 4 points each/      

20 total  

Book Review 15  

Research Essay or Literacy Service Project 25  

Tutoring Philsophy 15  

WTL Grades (Weighed evenly) 20  

Participation 5  

Course Total: 100  

Absences: (Free) (Free) (Free) (Free) (Grade Drop) (Fail) 

Tardies: (4 = 1 Absence)  

Semester Grade Total (including shifts for 
Absences): 
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Content Insightful analysis and 
content directly 
related to the evidence 
and supports thesis 
statement. 

Effective content and 
analysis directly 
related to the evidence 
and supports thesis 
statement. 

Simple and basic 
content and meaning 
relating to the 
evidence and supports 
thesis statement. 

Attempts but does not 
meet the basic 
assignment 
requirements. 

Organization Deliberate, purposeful 
and clear 
organization; essay 
reads as a unified 
whole; a well-
developed 
introduction that 
controls the paper; 
well-planned body 
paragraphs that weave 
examples and analysis 
to develop the points 
of the thesis; each 
paragraph has a 
directed focus; 
conclusion reinforces 
the thesis. 

Logical and clear 
organization; a 
developed 
introduction that 
establishes the focus 
of the paper; body 
paragraphs that 
balance examples and 
analysis to develop 
the thesis; each 
paragraph has a 
directed focus; 
conclusion sums up 
the paper. 

Clear but predictable 
or rudimentary 
organization; 
introduction is 
relevant to the prompt 
but may or may not 
focus the paper; has 
body paragraphs that 
include some 
examples and analysis 
to support the thesis; 
conclusion may 
merely restate the 
thesis or thesis ideas. 

Inadequate 
organization; includes 
an introduction; may or 
may not be organized 
in body paragraphs. 
Evidence either does 
not support the thesis 
or one or more 
elements are missing; 
not enough evidence. 
Does not give a 
finished feel to the 
essay/ is too brief, too 
abrupt, or is mere 
summary/ off-topic. 

Vocabulary Clear and effective 
style/ advanced 
vocabulary/ strong 
diction/ varied 
sentence 
structure/complex 
sentences/ uses 
descriptive language/ 
writing style 
demonstrate a high 
level of skill and 
control. 

Clear and effective 
style/ strong 
vocabulary/basic 
diction/ varied 
sentence 
structure/complex 
sentences/ writing 
style is fluent and 
controlled.  

Simplistic or 
imprecise word       
choice/ sentence 
structure is simple or 
sometimes awkward/ 
may lack sentence 
variety/ some 
repetition of wording 
may be present 

Inconsistent or 
ineffective/ sentences 
are short and choppy/ 
occasionally uses 
“you” to express 
opinion/ repetition of 
words or ideas 
throughout essay 

Grammar & 
Mechanics 

Few/no errors 
(demonstrates mastery 
over writing 
conventions) 

Few/some errors 
(demonstrates control 
of basic writing 
conventions) 

Includes errors that do 
not interfere with 
understanding 

Numerous errors that 
interfere with 
understanding/ hard to 
follow 

Summary Shows student has 
mastered new 
concepts and skills 
and is more than 
ready for higher level 
challenges. 

Shows student is 
beginning to master 
new concepts and 
skills. 

Shows the student is 
successfully grasping 
concepts of 
composition and new 
skills. 

Shows student is not 
quite grasping new 
concepts or skills.  

 

Grading Rubric 



 

 

Schedule 

Readings should be completed before the date listed. Any and all missed lessons, readings, assignments, etc. are 
the full responsibility of the student. 

Wk #: Date: Readings: Activities: 
1 T, 1/23 

 
Syllabus & Course Introduction 
Class Visit to CRW 

Introductions; Textbook exploration and 
course resources, placed in ANGEL for 
easy reference.  

 R, 1/25 Review Frequently used CRW materials Writing Reflection, Goal Setting 

2 T, 1/30 Oxford Guide, Chapter 1 WTL 
 R, 2/1 (Chapter 1 continued…)  
3 T, 2/6 Oxford Guide, Chapter 2 WTL; Students should have own writing 

samples on hand for various workshops. 
 R, 2/8 Observe/Tutor in CRW WTL 
4 T, 2/13 Oxford Guide, Chapter 3 WTL; Observation #1 Due 
 R, 2/14 (Chapter 3 continued…) WTL 
5 T, 2/20 Oxford Guide, Chapter 4 WTL 
 R, 2/22 Observe/Tutor in CRW WTL 
6 T, 2/27 Oxford Guide, Chapter 5 WTL; Observation #2 Due 
 R, 3/1 Fallon, Brian. “Why My Best Teachers Are Peer 

Tutors” (Oxford Guide) 
WTL 

7 T, 3/6 Research or Literacy Service Projects Assignment 
Sheet; Oxford Guide, Chapter 6 

WTL; *Book Reviews Due 

 R, 3/8 Nicklay, Jennifer. “Got Guilt? Consultant Guilt in the 
Writing Center Community” (Oxford Guide) 

WTL 

8 T, 3/13 Spring Break 
 R, 3/15 
9 T, 3/20 Oxford Guide, Chapter 7 

Present Research/Literacy Project Assignment Sheet 
WTL 

 R, 3/22 Brecht, Mara. “Basic Literacy: Mediating Between 
Power Constructs” (Oxford Guide) 

WTL;  

10 T, 3/27 Oxford Guide, Chapter 8 WTL 
 R, 3/29 Observe/Tutor in CRW WTL 
11 T, 4/3 Oxford Guide, Chapter 9 

 
WTL 

 R, 4/5 Observe/Tutor in CRW WTL; Observation #4 Due 
12 T, 4/10 Lerner, Neal. “Searching for Robert Moore”(Oxford 

Guide) 
WTL 

 R, 4/12 Observe/Tutor in CRW  
13 T, 4/17 Hitt, Allison. “Access for All: The Role of Dis/Ability 

in Multiliteracy Centers” (Oxford Guide) 
WTL 

 R, 4/19 Tutoring Philosophy Assignment Sheets; Tutor in 
CRW 

WTL; *Research or Literacy Service 
Projects Due 

14 T, 4/24 Tutor in CRW  
 R, 4/26 Tutor in CRW Observation #5 Due 
15 T, 5/1 Tutor in CRW WTL 
 R, 5/3 Presentations and Discussion * Tutoring Philosophy Due 
16 M, 5/7 STUDY DAY: NO CLASS—Visit the CRW’s Academic Write-In!  
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Observations: Assignment Sheet 

Important Information: 

Due Dates: 

Scattered throughout the 
schedule. 

Mini-Topics: 

1. Interview a Tutor 
2. Appt with a Tutor 
3. Observe a Session 
4. Co-Tutor a Session 
5. Tutor Own Session 

 
How to Submit the 
Assignment: 

ANGEL Dropbox 

Instructor Office Hours: 

Wednesdays, 10am-1pm in 
Dearlove 129 (Basement) 

Much in pedagogy (the art of teaching) is gained from careful 
observation and reflection. Watching teachers and tutors and 
noting what they do, what they don’t do, or how they react to a 
student’s needs greatly benefits the novice tutor. 

Students will create 5 Observation Blogs throughout the 
semester posted to our class blog (URL posted on the left). 

Each blog will be 2 full pages of text (approx. 500 words). 
The responses should show attention to detail in the sessions and 
critical reflection on the experience. Because we work with actual 
students in the CRW, all tutors must abide by FERPA, the federal 
privacy laws for all students. This means tutors cannot share session 
information with anyone outside of the CRW’s staff; this includes 
not discussing the sessions with SUNY ADK faculty, staff, or 
students, if they are not directly associated with the CRW.  

For this assignment, you will observe tutors in the CRW for at least 
1 hour per week. At first, you should be observing only, with a 
gradual increase in responsibility as the semester progresses. Watch 
various sessions. Get to know the tutors. Ask them questions. Get to 
know the students. Ask them questions. Look through the book 
resources on the shelves. Ask tutors what types of digital or text 
resources they tend to use the most. How do different tutors pace 
their sessions? How do they react to student needs? What types of 
assignments are brought to the CRW? How would you have 
handled a particular situation? The first few weeks, observe 
carefully. 

Your observations can explore: 

• Summary of the sessions you observed 
• Questions you might have about anything in the sessions 
• Connections between what you observe in the CRW and 

our readings for the semester 
• Additional connections or reflections.  

The observations are great places to begin floating ideas for the 
larger research paper or service project. You can try out a focus and 
receive instructor or tutor suggestions on your direction before 
committing to the topic for the large essay or service project.  
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Book Review: Assignment Sheet 

Important Information: 

Due Date: 

3/6 

Sample Essays: 

Purdue OWL provides several 
types of Annotated Bibs to serve 
as samples. A sample Proposal 
and Annotated Bib will be 
uploaded to ANGEL.  

How to Submit the Essay: 

You can either bring a hard copy 
of your finished essay to class on 
the due date or upload your essay 
to the ANGEL dropbox before 
class on the due date.  

Late essays will be docked 1 letter 
grade per calendar day late. 

Instructor Office Hours: 

TBD 

As we develop as tutors, we also develop as writers, readers, and 
educators. We begin to see others and ourselves through new eyes. 
 
For this project, students will read a book on writing or composition 
of their choice. The instructor will provide a list of possibilities, but 
students may propose additional selections, as long as the selections 
meet the purpose of the assignment.  
 
Students will then create a 3-5 page book review in which they 
discuss the content and structure of the book as well as discuss their 
responses to the text. The paper should include these subsections: 
 

1. Summary of the Structure: How long is the book? How are 
the chapters organized? Who is the intended audience? 

2. Summary of the Text: Exactly what does the writer say to 
his/her audience? 

3. Response to the Text: What are your thoughts about the 
text or content? Back up your response with textual 
evidence. Remember to keep this response very focused 
and specific.  

 

* Warning: If a writer provides a generic book review that does 
not prove to the reader that the writer truly interacted with the 
text, then that review is not a successful one.   

This project will include a small, in-class presentation.  
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Research Essay/Literacy Service Project: Assignment 
Sheet 

Important Information: 

Due Date: 

4/19 

Sample Essays: 

Located in ANGEL 

How to Submit the Essay: 

You can either bring a hard copy 
of your finished essay to class on 
the due date or upload your essay 
to the ANGEL dropbox before 
class on the due date.  

Late essays will be docked 1 letter 
grade per calendar day late. 

Instructor Office Hours: 

TBD 

For this assignment, students may choose of the following 2 options. 
 
Option 1: Students will create an 8 page researched essay on 
a writing center studies topic of their choice. Use the 
SUNY ADK Library’s website to conduct your research, as well as 
the Writing Lab Newsletter webpage, and WC texts and resources 
in the CRW. Students should take care that 1) Sources are 
implemented correctly; 2) Every source is added to the Works Cited 
page in proper MLA format; and 3) Your own voice as a writer 
should not be lost among the sources’ voices. Each essay should 
have 3-4 sources (no more), and each source should be carefully 
and thoroughly used throughout the essay.  
 
Option 2: Students will create and conduct a literacy service event 
for a local group. This could be a resume workshop at a domestic 
violence or homeless shelter, help start a writing center in a local 
school, personal statements for high school students’ college 
applications, etc. For the project to be a success, students will 
research other events of the same type, as well as the local 
community. This research will make up the Annotated Bib and 
Proposal assignment. Students in this option may work 
collaboratively, but they will be graded separately. Students in this 
option will create a reflection essay on their experiences.  
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Tutoring Philosophy: Assignment Sheet 

Important Information: 

Due Date: 

5/3 

Sample Essays: 

Located in ANGEL 

How to Submit the Essay: 

You can either bring a hard copy 
of your finished essay to class on 
the due date or upload your essay 
to the ANGEL dropbox before 
class on the due date.  

** This assignment CANNOT be 
accepted late due to grading 
deadlines.** 

Instructor Office Hours: 

TBD 

 

We’ve explored a number of topics related to Writing Center 
Studies this semester. Based on our classroom discussions and 
activities as well as your own experiences, you will now create your 
own, 1 page tutoring philosophy. The tutoring philosophy 
should be just one page, single-spaced. It should be a reflection of 
who you are as a tutor and your own personal beliefs about 
tutoring.  
 
Remember: this project is only one page! It should not include 
generic definitions, as this is a place for your own creativity to step 
forward. 
 
Questions are listed below for your use in completing the project. 
They do not all have to be answered, but your responses to them 
may help complete the project.  

What is tutoring (in your own words)? Why is it important? 
What are the main goals? 

What characteristics would your ideal teacher possess? Why are 
those traits important? What traits do you hope to incorporate into 
your tutoring? 

What are your responsibilities as a tutor? 
What are the tutee’s responsibilities? 
What do you hope to bring to your interactions with the 

students you tutor?What kind of learning environment will you 
create in your sessions? 

What WC scholars speak to you or influence how you tutor? 
Describe the ideal session. 

 
 


